OVERSEAS ASSIGNMENT ORDER
	Business
Traveler
	Department
	
	Position
	

	
	Name
	
	Phone No.
	


The above-named employee is hereby assigned to an overseas business trip for the following purpose from ____________________ to ____________________.
	Destination
	

	Business Trip
Period
	

	Purpose of
Business Trip
	


Date: ____________________
Company Name: ____________________________________
Representative Name and Title: __________________________
Signature / Company Seal: ______________________________




